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	ROYAL SOCIETY FOR BLIND CHILDREN
E-mail: recruitment@rsbc.org.uk



       Registered Charity No: 307892
A PROVIDER OF EDUCATION, TRAINING AND SUPPORT SERVICES FOR BLIND AND PARTIALLY SIGHTED PEOPLE 
CONFIDENTIAL APPLICATION FOR EMPLOYMENT

This form is also available in Braille and Large Print upon request.

All applicants must complete the form in full - CVs will only be accepted as supporting information.
An enhanced Disclosure and Barring Service check will be made if your application is successful.  A conviction will not necessarily prevent you from obtaining a position.
	1
	POSITION APPLIED FOR:


	2
	ARE YOU AVAILABLE TO WORK: 

*Full time / Part time / Temporary / Permanent 
*Delete options which do not apply 


	3
	PERSONAL DETAILS

	
	
	
	

	Surname:
	
	Forename(s):
	

	
	
	
	

	Address:
	

	
	

	
	
	
	

	Postcode:
	
	
	
	
	
	
	

	
	
	
	

	Telephone
Home:
	
	Business:
	

	
	
	
	

	Mobile No:
	
	Email:
	

	
	

	Membership of Professional Organisation:
	

	
	

	Professional Qualifications and status

(if applicable):
	

	
	

	DFEE number (if applicable):
	

	

	Do you require a work permit / sponsorship to work in the UK?
	Yes
	
	No
	

	
	
	
	
	

	Do you hold a UK passport, a passport from a European Union or European Economic Area member state, or Switzerland?
	Yes
	
	No
	

	If NO, on what basis can we employ you?



	4
	SECONDARY EDUCATION

	
	
	

	School(s) attended from the age of 11
	Dates
	Examinations passed

	
	From
	To
	Subject(s)
	Result(s)

	
	
	
	
	


	5
	FURTHER AND HIGHER EDUCATION

	
	
	
	

	Place(s) of education
	Dates
	Course(s)
	Qualification(s)

Result (s)

	
	From
	To
	
	

	
	
	
	
	


	6
	PROFESSIONAL QUALIFICATIONS / SHORT COURSES

	
	
	
	

	Name of professional body / organisation
	Date
	Course(s)
	Qualification(s) Result (s)
(if relevant)

	
	
	
	


Please note we will require evidence of all qualifications.
	7
	CURRENT / PREVIOUS EMPLOYMENT

	Please include details of your previous employment, beginning with your most recent post.

	Previous/ present employer:
	

	
	

	Address:
	

	
	
	
	

	Postcode:
	
	Starting date:
	

	
	
	
	

	Current / finishing salary
	£                    pa
	Leaving date/
notice required:
	

	
	
	
	

	Job title:
	

	
	

	Brief outline of duties and responsibilities:
	

	

	

	

	

	
	

	Reason for leaving/seeking to leave:
	


	Previous employer:
	

	
	

	Address:
	

	
	
	
	

	Postcode:
	
	Starting date:
	

	
	
	
	

	Current / finishing salary
	£                      pa
	Leaving date:
	

	
	
	
	

	Job title:
	

	
	

	Reason for leaving/seeking to leave:
	


	Previous employer :
	

	
	

	Address:
	

	
	
	
	

	Postcode:
	
	Starting date:
	

	
	
	
	

	Current / finishing salary
	£                      pa
	Leaving date:
	

	
	
	
	

	Job title:
	

	
	

	Reason for leaving/seeking to leave:
	


	

	Previous employer:
	

	
	

	Address:
	

	
	
	
	

	Postcode:
	
	Starting date:
	

	
	
	
	

	Current / finishing salary
	£                      pa
	Leaving date/

notice required:
	

	
	
	
	

	Job title:
	

	
	

	
	

	Reason for leaving/seeking to leave:
	


	Previous employer:
	

	
	

	Address:
	

	
	
	
	

	Postcode:
	
	Starting date:
	

	
	
	
	

	Current / finishing salary
	£                  pa
	Leaving date:
	

	
	
	
	

	Job title:
	

	
	

	Reason for leaving / seeking to leave:
	


	Previous employer:
	

	
	

	Address:
	

	
	
	
	

	Postcode:
	
	Starting date:
	

	
	
	
	

	Current / finishing salary
	£                 pa
	Leaving date:
	

	
	
	
	

	Job title:
	

	
	

	Reason for leaving/seeking to leave:
	

	Please use a continuation sheet for your total career history, ensuring that all gaps are accounted for.



	8
	Have you ever left a position of employment for any reason other than voluntary resignation or redundancy?

	
	
	
	
	
	
	
	

	Yes
	
	
	
	No
	
	
	

	
	
	

	If yes please provide details:

	


	9
	Some positions in the RSBC may require the postholder to use RSBC vehicles. Do you have a current driving licence?

	
	
	
	
	
	
	
	

	
	Yes Provisional
	
	
	Yes Full
	
	
	Yes HGV, PVL
	
	
	No

	
	
	
	
	
	
	
	
	
	
	

	
	

	Please provide details of any endorsements or disqualifications:

	


	10
	INTERESTS / HOBBIES

	

	


	11
	COMMUNITY / VOLUNTEER EXPERIENCE 
(Including public office e.g. JP, Local Councillor etc.)

	
	

	Date
	Name and address of organisation
	Details of role or tasks undertaken

	From


	To
	
	

	
	
	
	


	12
	REFERENCES

	
	

	Any offer of employment is subject to the receipt of two employment references deemed satisfactory by the RSBC, one of which should be from your current employer.
References must be received prior to commencement of employment.

	
	
	
	
	

	Name
	
	
	Name
	

	
	
	
	
	

	Relation to you
	
	
	Relation to you
	

	Position
	
	
	Position
	

	
	
	
	
	

	Company Name
	
	
	Company

Name
	

	
	
	
	
	

	Address
	
	
	Address
	

	
	
	
	
	

	Tel No:
	
	
	Tel No:
	

	
	
	
	
	

	Email
	
	
	Email
	

	

	May we contact your referees before offering you an interview? 

	
	
	
	
	
	
	
	

	Yes
	
	
	
	No
	
	
	

	


	13
	INTERVIEW/JOB REQUIREMENTS

	
	

	
	

	If you need any special facilities or adjustments to help you attend an interview, and/or to perform in the job, please specify them here:



	14
	CRIMINAL CONVICTIONS 

	
	

	All positions applied for are subject to a satisfactory Disclosure and Barring Service check.  You should be aware that in applying for a position at the RSBC, you are required to declare any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  

Certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers and cannot be taken into account. 

Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

	

	Have you ever received a conviction, caution, reprimand or final warning that is not ‘protected’?  

	
	
	
	
	
	
	
	

	Yes
	
	
	
	No
	
	
	

	

	If yes, please provide details

	


	15
	STATEMENT

	Please use the space below to make a statement in support of your application which demonstrates the experience, skills, and qualities which you would bring to the post you have applied for. Please use the Job Description/Person Specification to help you. Attach additional sheets if required.


	RECRUITMENT POLICY

	

	It is the RSBC's policy to seek to employ the most suitably qualified person for a vacancy and to provide equal opportunity in the recruitment and selection process and in the advancement of employees. Promotion and training opportunities are actively encouraged and we will not discriminate or treat less favourably any person because of their race, colour, national origin, gender, marital status, disability, sexual orientation or religion. 

The Society is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Therefore all posts are subject to an Enhanced Disclosure from the Disclosure and Barring Service.




	DECLARATION 

	

	I confirm that the information provided on this form is, to the best of my knowledge, true and complete. I understand that false or deliberately misleading statement(s) or omission(s) may be sufficient cause for rejection of my application or my dismissal if employed.
Data Protection

I understand that the information given on this form will be used by the Royal Society for Blind Children for:

i) the purpose of processing my application of employment

ii) the monitoring of our recruitment processes; and if successful

iii) recording information relevant to my employment

I understand that any information given relating to racial or ethnic origin, physical or mental health and criminal convictions constitutes sensitive data as defined by Section 2 of the Data Protection Act 1998. I hereby consent to the processing by the Society for the purposes set out above of all information given by me including such information as constitutes sensitive data.

	
	
	
	

	Signed
	
	Date
	


7
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