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JOB DESCRIPTION

Post:	SEND Tutor – Functional Skills and Supported Study 
(Fixed term until July 25)
Reports To:	College Leadership Team
Reports:		LSA’s 

Our belief: 
“RSBC believes that every blind young person should have the chance to live life without limits”
By giving young people the essential skills to take control of their life, they can unleash their true potential. 

Our success depends on our values
Underpinning all of RSBC’s work are values embedded in trust and excellence.
				
TRUST: Respect & accountability.
ENERGY: Straight talking & constantly learning.
AMBITION: Confronting reality & driving results.
MOTIVATION: Vision Impaired children and young people are our No 1 priority & solutions, not problems.

Objectives
Primary Objectives
· To plan, prepare and provide supported study sessions for students in a range of key areas, including English, Maths and accredited learning. 
· To support and supervise student progress against individual EHCP Targets and Outcomes.  
· To input into the curriculum development of the college working with College Leadership Team to ensure educational standards and quality is continuously reviewed and improved.
· To liaise with partnership colleges around homework and extended learning and coordinate the delivery of these on student hub days. 
· Coordination and oversight of hub-based students’ online courses.

Key Tasks and Main Duties

· To plan, prepare and deliver teaching sessions within the Dorton College curriculum including English and maths and supported study.
· To plan and prepare supported study sessions for the LSA team to support students with. 
· Work with the wider MDT, including the College Principal, College QTVI, Student Support Lead, Key LSAs and Specialist Services staff as appropriate.
· Act as a point of communication for tutors at partnerships, alongside the College Leadership and Management Team.
· Keep appropriate records in line with college requirements.
· Provide reports regarding student progress as required and attend reviews as appropriate.
· To ensure that the college runs in compliance with all relevant legislation, guidance, regulatory requirements and quality standards.
· the vision and ethos of the college.
· clear and ambitious strategic priorities and targets for the college that all students have access to a broad and balanced curriculum.
· the college’s budget. 
· the college staffing structure, including key staff structure requirements needed for the strategic development of the college.
· the principles to be used by college leaders develop and review college policies.
· To liaise with the wider Multi-Disciplinary Team to agree and provide appropriate support, strategies, and adjustments the students may require.
· To keep regular contact with parents/carers.
· Ensure that safeguarding concerns are raised, reported, and logged.
· Ensure that equality and diversity is embedded in all activities and behaviours.
· Ensure the college staff have the resources and support they require to do their jobs well, including the necessary expertise and external advice where necessary, effective appraisal and CPD (Continuing Professional Development), and suitable premises and that the way in which those resources are used has impact. 

This Job Description cannot be considered to be exhaustive and other duties not included above may arise from time to time.  On the understanding that such duties are reasonably commensurate with the purpose of the Tutor role.













Personal Specification

Skills, Knowledge and Experience

Educational and Professional Qualifications
Essential:
Teaching qualification, QTS, QTLS or working towards
A Level or Level 3 Qualifications or equivalent
GCSEs or equivalent including grades C or equivalent in English and mathematics.

Desirable:
UEB Grade 1 and/or 2 Braille or willingness to learn
Evidence of further study such as, relevant CPD, and willingness to continue professional development in specified areas. 

Skills, Experience and Knowledge
Essential
1. Excellent interpersonal and communication skills. 
2. Ability to think creatively and problem solve. 
3. ICT skills, particularly Word, Excel and Outlook. 
4. Awareness and understanding of Equality, Diversity and Inclusion.
5. Knowledge and understanding of student assessment, progress, evaluation and reporting of attainment. 
6. Ability to work under own initiative and as part of a wider team of professionals.  
7. Understanding and awareness of individual needs and ability to adjust communication methods accordingly. 
8. Motivation to participate in ongoing training and self-directed CPD programmes.
9. Flexibility and ability to work with students, following a range of programmes at different levels, from Entry Level 1 to Level 3.
10. Significant experience of curriculum planning for supported learning.


Desirable:
1. Experience of working with young people with SEND/Vision Impairment and other additional learning needs and/or disabilities. 
2. Familiar with different communication aids, resourcing and adaptive technology that aids student learning and communication.
3. Experience in an Education setting, in a teaching role. 

Personal Attributes  
· An interest in the education of Visually Impaired children and young people with SEND.
· Ability to use initiative and professional standards to inform practice.
· An enquiring mind and desire to understand how the college is impacting the performance and opportunities of students and how it can be improved.
· Self-motivated and dependable. 
· Persistent and able to work with college leaders in complex and sensitive circumstances.
· Effective team worker, able to share ideas and make best use of resources available. 
· Able to understand and interpret sensitive information and apply appropriate levels of confidentiality.
· A commitment to the demands of the role. 
· A commitment to developing skills and knowledge through training and taking up briefings and networking opportunities.
· Commitment to equal opportunities and anti-discriminatory policies.
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